FIRST:

CREATE A “MAT” ACCOUNT ON
ADOR WERBSITE
(www.ador.alabama.gov)

You will need your social security number and your Alabama
Adjusted Gross Income (AGI) for previous year's tax return.
Federal AGI will not work.

Go to revenue.alabama.gov.

On ADOR Home page, click on "MAT” on the upper left side (see below).
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After clicking MAT, look for “First Time MAT Users” on right side
of screen and click “Sign Up" button (see below).

If you need Help Using My Alabama Taxes, please call 1-800-322-4106
and select the appropriate option for your needs.

New on MATI File your 2012 Alabama Individual Income Tax retum for FREE.
Click here lo find oul more.
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From Drop Down Box, scroll down to choose “Individual Income
Tax” and add your social security number and your previous
T year's Alabama AGI.
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Add your SS# and Alabama AGI from your last Alabama tax return,

Sign Up for My Alabama Taxes...
{® 1. Validate Account)

In order lo verify your identity you will need to provide information about
one of your accounts. Select an account type from the drop-down menu
below and orovide the reaulred information. When vou are finished click
Salect Account Type

Account Type (Individual income Tax |

Provide Account Information

Your SSN

Previous Year
Alabama AGI

Choose a username, password and “secret question” and "secret
answer” (see below).
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Determine whether or not to allow others to access your accounts.
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Print this screen or write this information down! Then, log off the
ADCR website and check your email account.
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/ My Alabama Taxes

Confirmation

Thank you for for My Alsbama Taxes.
@ seir you lor aigning up for My axey

You have been sent an s-mall message with your Auntharization Code that Is required for your Initial lagon.

You will receive an email (like the one below) with an Authorization
Code that you will need the first time you log into the MAT system.
You are now done with the ADOR MAT registration process.
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To: JDoe1Z34@gmad com

Flom: :

Sudject: MY Alabama Taxes - Onlina Registration Complels

Your new registration request has been processed
The first Ume you log in the authorzation code abc1234 will be required

Click Hz12 13 log i lo MAT

John Doe
5555 SMITH ST, BIRMINGHAM, AL 35210

You hava been granted the access level of Master account holder. This is granted 1o the very fitst web
protie pdded to My Alsbama Taxes

ou will have tull contral lo the accounts end seftngs undst your My Althama Taxes account




NEXT:

REGISTER YOUR SGO DONATION
TO RECEIVE THE ALABAMA TAX
CREDIT USING MAT PORTAL ON
THE SAME ADOR WEBSITE

1 Go to revenue.alabama.gov website.

On ADOR Home page, click on “MAT" on the upper left side
(see below),
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Sign in using your newly created username and password,

If you need Help Using My Alabama Taxes, pleasa call 1-800-322-4106
and selact the appropriate option for your needs.

New an MATI File your 2012 Alabama Individual Income Tax return for FREE. |
Click here to find out more.
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You will be prompted to enter the Authorization Code sent to
your email account in order to “Sign in”.
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! ALABAMA DEPARTMENT OF REVENUTL

My Alabama Taxes
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% Enter your personal information and select “Scholarships for Kids”
& j from the drop down list. Enter the exact dollar amount of your donation.

$24,814,200.00

Donor Namo | John Doe . |
SChystinarrp [ 8585 Smith St. Birmingham, AL 35270 i
5GO Name | Kida
N

Donation Amourt \ 0.00|

hY
Donation Dala [ n
Deductble Donation Claim Year | |

* The SGO has 30 days lo verify the recelpt of your donation from the date of
submission of this request. If the SGO does nol verily the daim of the donation mads
within 30 days, you will need 1o bmit your ion for verifi

= SGO musi verify all donations by January 10 of the following year, even il 30 days has
not passed since the donation was inllialed.

= Forl the credit thal may be claimed is $7,500.
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PRINT YOUR CONFIRMATION SCREEN AND MAIL YOUR CHECK
THE SAME DAY.
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CHECKS MUST BE:

1 For the same amount as the donation amount entered on MAT.
2 From your personal account,

CHECKS PAYABLE: { TO THE SGO YOU HAVE CHOSEN

After your donation Is verified, the Department of Revenue will
send you a separate Alabama Tax Credit Receipt.



